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ATTACHMENT 3

LOUELLEN LANE TOWNHOMES ASSOCIATION, INC.
FINEAND ENFORCEMENT POLICY

Background. Lou Ellen Laneissubject tothat certain Declaration of Covenants, Conditions and
Restrictionsfor Lou Fllen Lane, recorded in the Official Public Records of Harris County, Texas,
as the same may beamended from time to time (the “Declaration”). In accordance with the
Declaration, Lou Ellen Lane Townhomes Association, Inc., a Texasnonprofit corporation (the
“Association”) was created to administer the terms and provisions of the Declaration. Unlessthe
Declarationor Applicable Law expressly providesotherwise, the Association acts through a
majority ofitsboard of directors (the“Board”). The Association is empowered to enforce the
covenants, conditions andrestrictions of the Declaration, Cer tificate, Bylaws, Community Manual,
and any Rulesand Regulations promulgatedby the Associationpursuant to the Declaration, as
adoptedand amended from timeto time (collectively, the“Restrictions”), incduding the obligation
of Ownerstopay Assessments pursuant to the termsand provisions of the Declaration and the
obligations of the Owners to compensate the Associationfor costsincurred by the Association for
enfor cingviolations of the Restrictions.

The Boar dhereby adopts this Fineand Enforcement Policy to establish equitable policies and
procedures for thelevy of fines within the Association in compliance withthe Chapter 209 of the
Texas Property Code, titled the “ Texas Residential Property Owners Protection Act,” as it may be
amended (the “Act”). To theextentany provision withinthispolicyisin conflict with the Act or
any other applicable law, such provisionshall be modified to comply with the applicablelaw.

Terms usedin thispolicy, butnot defined, shall have the meaning subscribed to such termin the
Restrictions.

Policy. The Assocdationusesfines to discourage violations of the Restrictions, andtoencourage
compliance when a violation occurs — not to punish violators or generate revenue for the
Association. Although a fine may be an effective and efficient remedy for certain types of
violations or violators, it is only one of several methods available to the Association for enforang
the Restrictions. The Association’s use of fines does not interfere withits exercise of other rights
and remedies for the same violation.

Owner’s Liability. An Owner is liable for fines levied by the Association for violations of the
Restrictionsby the Owner and therelatives, guests, employees, and agents of the Owner and
residents. Regardless of who commits the violation, the Association may direct all
communicationsregarding the violation to the Owner.
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Amount. The Associationmay setfineamountsona caseby case basis, provided the fine is
reasonableinlight of the nature, frequency, and effectsof the violation. The Association may
establish a schedule of fines for certaintypesof violations. The amount and cumulative total of a
fine must be reasonable in comparison to the violation, and should be uniform for similar
violations of the same provisionof the Restrictions. If the Associationallows finesto accumulate,
the Associationmay establish a maximumamount for a particular fine, at whichpoint the total
fine will be capped.

ViolationNotice. Exceptas set forthin Section 5(C)below, beforelevyinga fine, the Association
will give (i) a written violation notice via cer tified mail to the Owner (atthe Owner'slast known
addressas shownin the Assodiationrecords)(the "Violation Notice") and (ii) an opportunity to
be heard, if requested by the Owner. The Association’s Violation Notice will contain the
followingitems: (1) the date the Violation Noticeis preparedor mailed; (2)adescription of the
violationor property damage thatis the basisfor the Individual Assessment, suspension action,
or other charge; (3)areference to therule or provisionthatis being violated; (4)a description of
the actionrequired to curethe violationand a reasonable timeframe in which the violationis
required tobe cured to avoid thefine or suspension; (5) theamount of the possible fine; (6) a
statement thatnolater thanthe thirtieth (30t day after the date the notice was mailed, the
Owner may request a hearing pursuant to Section 209.007 of the Texas Property Code, and
further, if the hearing held pursuant to Section209.007 of the Texas Property Codeis to be held
by a committee appointed by the Board, a statement notifying the Owner thatheor she has the
right to appeal the committee’s decision to the Board by writtennotice to the Board; and (7) a
statement that the Ow ner may have special rightsor reliefrelated to the enforcement action
under federal law, induding the Servicemembers Civil Relief Act (50 U.S.C. app. section et seq.), if
the Owneris serving on active military duty. The Violation Notice sent out pursuant to this
paragraphis further subject to the following:

(A) First Violation. Ifthe Owner hasnotbeen given notice and a reasonable
oppor tunity to cure the same or similar violation within the preceding six (6)
months, the Violation Notice will state thoseitemsset outin (1)— (7) above,
along with a reasonable timeframeby which the violation mustbe cured to
avoid thefine. The Violation Notice must state that any future violation of
the same rule may result in the levy of a fine. A fine pursuant to the
Schedule of Fines may be levied if an Owner does not cure the violation
withinthe timeframe set forthin the notice.

(B) Uncurable Vidlation/Violationof Public Healthor Safety. If the violation is
of an uncurable nature or poses a threat to public health or safety (as
exemplified in Section 209.006 of the Texas Property Code), then the
Violation Notice shall state thoseitems setoutin (1), (2), (3), (5), (6), and (7)
above,and the Association shall have theright to exercise any enforcement
remedy affordedtoit under the Restrictions, including but not limitedto the
right tolevy a fine pursuant to the Schedule of Fines.
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(C) Repeat Violation without Attemptto Cure. IftheOwnerhasbeen given a
Violation Notice and a reasonable opportunity to cure the same or similar
violationwithin the preceding six (6) months but commits the violation
again, thenthe Owner shall notbe entitledto an additional Violation Notice
or a hearing pursuant to Section209.007 of the Texas Property Code, and the
Association shall have theright to exercise any enfor cement remedy afforded
toitunder the Restrictions,indudingbutnotlimited tothe right to levy a
fine pursuant to the Schedule of Fines. After an Ownerhasbeen provideda
Violation Notice as setforthherein and assessed fines in the amounts set
forthin the Schedule of Fines,if the Owner hasnever cured the violationin
response toany ViolationNoticessent or any fines levied, then the Board, in
its sole discretion, may determine that such a circumstanceis a continuous
violationwhich warrantsa levy ofa finebased upon a daily, monthly, or
quartetly amount as determined by the Board.

Violation Hearing. Ifthe Owner is entitled toan opportunity to cure the violation, then the
Owner has theright to submit a written request to the Association for a hearing before the Board
or a committee appointedby the Boardto discuss and verify the facts and resolve the matter. To
request a hearing, the Ow ner must submit a written request (the “Request”) to the Association’s
manager (or the Board if thereis no manager) within thirty (30) daysafter receiving the Violation
Notice. The Associationmust thenhold the hearing requested no later than thirty (30) days after
the Board receivesthe Request. The Board mustnotify the Owner of the date, time, and place of
thehearingatleast (10) days'before the date of thehearing. The hearingwill be scheduled to
provideareasonable opportunity for boththe Board andthe Owner toattend. The Boardor the
Owner may requesta postponement, andifrequested, a postponement shall be granted for a
period of not morethanten(10) days. Additionalpostponementsmay be granted by agreement
of the parties. Notwithstanding the foregoing, the Assocdiationmay exerciseits otherrights and
remedies as set forth in Section 209.007(d) and (e) of the Texas Property Code. Any hearing
before the Board willbe held in a closed or executive sessionof the Board. At the hearing, the
Board will consider the factsand circumstances surrounding the violation. The Owner shall
attendthehearingin person, but may berepresented by another person(i.e., attorney) during the
hearing, upon advance written notice to the Board. If an Owner intends to make an audio
recording of the hearing, such Owner’s request for hearing shall indude a statementnoticing the
Owner’s intent to make an audio recording of the hearing, otherwise, no audio or video
recording of the hearingmay be made, unless otherwise approved by the Board. The minutes of
the hearingmust containa statement of theresultsof the hearingandthefine,ifany, imposed.
A copy of the Violation Notice and Request shouldbe placed in the minutes of the hearing. If the
Owner appears at the meeting, the notice requirements will be deemed satisfied. Unless
otherwise agreedby the Board, each hearing shallbe conducted in accordance with the agenda
attached hereto as Exhibit A.
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10.

11.

Due Date. Fineand/or damage chargesare dueimmediately if the violation is uncurable or poses
a threatto public health or safety. Ifthe violationis curable, the fine and/or damage charges are
dueimmediately after thelater of: (1) the date that the cure period set outin the fir st Violation
Notice ends and the Owner does not attempt to cure the violation or the attempted cureis
unacceptable to Assodiation, or (2)ifa hearingis requestedby the Owner, suchfinesor damage
chargeswill be dueimmediately after the Board's finaldecisionon the matter,assuming that a
fine or damage charge of some amountis confirmed by the Board at suchhearing.

Lien Created. Thepaymentofeach fineand/or damage chargelevied by theBoard against the
Owner ofa Lot is, together with interestas providedin Section 6.10 of the Declaration and all
costs of collection, including attorney’s fees as herein provided, secured by thelien granted to the
Association pursuant to Section 6.1 of the Declaration. Thefineand/or damage charge will be
considered an Assessment for the purpose of this Article and will be enforced in accordance with
the termsand provisions governing the enforcement of assessments pursuant to Article 6 of the
Declaration.

Levy of Fine. Any finelevied shall bereflected on the Owner’s periodic statements of account or
delinquency notices.

Foreclosure. The Associationmay notforecloseits assessment lien on a debt consisting solely of
fines.

Amendmentof Policy. This policy may berevoked or amended from time to timeby the Board.
This policy will remaineffective until the Associationrecordsan amendment to thispolicyinthe
county’s official public records.
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Schedule ofFines

The Board hasadopted the following general schedule of fines. Thenumber ofnoticesset for th
below does not mean that the Board is required to provide each notice prior to exercising
additional remedies as set forth in the Restrictions. The Board may elect to pursue such
additional remedies at any time in accordance withapplicablelaw. The Board alsoreserves the
right to set fineamountsona caseby casebasis, provided thefineisreasonable in light of the
nature, frequency, and effect of the violation:

FINES}:

Fine Amount:

New Violation: $25.00 (if a curable
violation, may be avoided
if Owner cures the
violation by the time
specified in the notice)

Notice of Violation

Fine Amount:

RepeatViolation (No Right to Cure or I1stNotice  $50.00
Uncurable Violation): 2nd Notice  $75.00
3rd Notice  $100.00
4thNotice  $125.00

Continuous Violation:

Continuous Violation Notice AmountTBD

1 The Boardreservestheright to adjust these fineamountsbasedon the severity and/or
frequency of the violation.
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Note:

IL.

I

Iv.

EXHIBIT A

HEARING BEFORE THE BOARD

Anindividual will act as the presiding hearing officer. The hearing officer will provide introductory
remarks and administer the hearing agenda.

Introduction:

Hearing Officer.

Presentation of Facts:

Hearing Officer.

[Presentations]
Discussion:

Hearing Officer.

Resolution:

Hearing Officer.

The Board has convened for the purpose of providing [Owner] an o pportunity to
be heard regarding a notice of violation of the Restrictions sent by the
Association.

The hearing is being conducted as required by Section 209.007(a) of the Texas
Property Code, and is an opportunity for [Owner] to discuss, verify facts, and
attempt to resolve the matter at issue. The Board may be able to resolve the
dispute at the hearing or the Board may elect to take the matter under
advisement and conclude the hearing. If the matter is taken under advisement, a
final decisionwill be communicated in writing within fifteen (15) days.

This portion of the hearing is to permit a representative of the Association the
opportunity to describe the violation and to present photographs or other
material relevant to the violation, fines or penalties. After the Association’s
representative has finished his presentation, the Owner or its representative will
be given the opportunity to present photographs or other material relevant to the
violation, fines or penalties. The Board may ask questions during either party’s
presentation. It is requested that questions by [Owner] be held until completion
of the presentation by the Association’s representative.

This portion of the hearing is to permit the Board and [Owner] to discuss factual
disputes relevant to the violation. Discussion regarding any fine or penalty is
also appropriate. Discussion should be productive and designed to seek, if
possible, a mutually agreed upon resolution of the dispute. The Hearing Officer
retains the right to conclude this portion of the hearing at any time.

This portion of the hearing is to permit discussion between the Board and
[Owner] regarding the final terms of a mutually agreed upon resolution, if such
resolution was agreed upon during the discussion phase of the hearing. If no
mutually agreed upon resolution was reached, the Hearing Officer may: (i)
request that the Board enter info executive session to discuss the matter; (ii)
request that the Board take the matter under advisement and adjourn the
hearing; or (iii) adjowrn the hearing.
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ATTACHMENT 4

LOUELLEN LANE TOWNHOMES ASSOCIATION, INC.
ASSESSMENT COLLECTIONPOLICY

Lou Ellen Laneis a community (the “Community”) created by and subject to the Declaration of
Covenants Conditions and Restrictions for [.ou Ellen Lane, recordedin the Official Public Records of
Harris County, Texas, and any amendments or supplements thereto ("Declaration”). The operationof the
Community is vested in Lou Ellen Lane Townhomes Association, Inc., a Texas nonprofit corporation (the
“Association”), acting throughits board of directors (the “Board”). The Associationis empowered to
enfor ce the covenants, conditions and restrictions of the Declaration, Cer tificate, Bylaws, Community
Manual, and any Rulesand Regulations promulgatedby the Assodation pursuant to the Declaration, as
adoptedand amended fromtimeto time (collectively, the "Restrictions”), including the obligation of
Owners topay Assessments pursuant to the termsand provisions of the Declaration.

The Board hereby adoptsthis Assessment Collection Policy to establishequitable policies and
proceduresfor the collectionof Assessments levied pursuant to the Restrictions. Termsused in this
policy, butnot defined, shall have the meaning subscribed to suchterm in the Restrictions.

SECTION 1. DELINQUENCIES, LATE CHARGES & INTEREST

1-A.  Due Date. AnOwner will timely and fully pay Assessments. Regular Assessments are assessed
annually and are due and payable on the first calendar day of themonthat thebeginning of the
fiscal year, or in such other manner as the Boardmay designate inits sole and absolute discretion.

1-B.  Delinquent. Any Assessment thatis notfully paid whendueis delinquent. Whentheaccountof
an Owner becomesdelinquent, it remains delinquent until paidin full — including collection
costs, interest and late fees.

1-C.  LateFees & Interest. Ifthe Associationdoes notreceive full paymentofan Assessment by 5:00
p-m.onthe due dateestablished by the Board, the Associationmay levy a late fee of $25 per
month and/orinterestat the highest rate allowed by applicable usury laws thenin effect on the
amount of the Assessment from the due date thereof (or ifthereis no such highest rate, then at
therate of 1 and 1/2% per month)until paid in full.

1-D.  Liability for ColledtionCosts. The defaulting Owner is liable to the Assodation for the cost of
titlereports, creditreports, certified mail, long distance calls, court costs, filing fees, and other
reasonable costs and attorney's fees incurred by the Association in collecting the delinquency.

1-E.  Insufficient Funds. The Association may levy a charge of $25 for any check returned to the
Association marked "not sufficient funds"” or the equivalent.

1-F.  Waiver. Properly levied collection costs, late fees, and interest may only be waivedby a Majority
of the Board.
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SECTION 2. INSTALLMENTS & ACCELERATION

If an Assessment, other thana Regular Assessment, is payableininstallments,andif an Ow ner
defaults in the payment of any installment, the Association may declare the entire Assessmentin default
and accelerate the due date on all remaining installments of the Assessment. An Assessment, other than
a Regular Assessment, payable ininstallmentsmay beacceleratedonly after the Association gives the
Owner atleast fifteen (15) daysprior notice of the defaultand the Association'sintent to accelerate the
unpaid balance if the default is not timely cured. Following acceleration of the indebtedness, the
Association hasno duty toreinstate theinstallment program uponpartial payment by the Owner.

SECTION 3. PAYMENTS

3-A.  Application of Payments. After the Association notifies the Owner of a delinquency and the
Owner's liability for late fees or interest, and collection costs, any payment received by the
Association shall be applied in the following order, starting with the oldest charge in each
category, until that category is fully paid, regardless of the amount of pay ment, notations on
checks, and the date the obligations arose:

(1) Delinquent assessments (4) Other attorney’s fees
(2) Current assessments (5) Fines

(3) Attorney fees and costs associated (6) Any otheramount
with delinquent assessments

3-B.  Payment Plans. The Association shall offer a payment plan to a delinquent Owner with a
minimumtermof at least three (3) months from the date the payment plan is requested for which
the Owner may be charged reasonable administrative costs and interest. The Association will
determine theactual termof each payment planoffered to an Ownerin their sole and ab solute
discretion. An Owneris notentitled to a payment planifthe Owner hasdefaulted on a previous
payment planin thelasttwo (2) years. The Associationis not required tomake a payment plan
availabletoa Member after the Delinquency Cure Period allowedunder Paragraph 5-B expires.
If an Owner is in default at the time the Owner submits a payment, the Association is not
required to follow the applicationof payments schedule set for th in Paragraph 3-A.

3-C.  FormofPayment. The Associationmay require that payment of delinquent Assessments be
made only in the form of cash, cashier's check, or certified funds.

3-D.  Partialand Conditioned Payment. The Association may refuse to accept partial payment (i.c., less
than the full amount due and payable) and payments to whichthe payer attachesconditions or
directions contrary to the Board's policy for applying payments. The Association'sendorsement
and deposit of a payment does not constitute acceptance. Instead, acceptanceby the Association
occurs whenthe Assodation poststhe payment to the Owner's account. If the Association does
not accept the payment at that time, it will promptly refund the payment to the payer. A
payment thatis notrefunded to the payer within thirty (30) days after being deposited by the
Association may be deemed accepted as to payment, but not as to words of limitation or
instructionaccompanying the payment. The acceptance by the Associationof partial payment of
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3-E.

3-F.

4-A.

5-A.

5-B.

5-C.

5-G.

delinquent Assessments does not waive the Association'sright to pursue or to continue pursuing
its remedies for paymentin full of all outstanding obligations.

Notice of Pavment. Ifthe Associationreceivesfull payment of the delinquency after Recording a
notice of lien, the Association will cause a release of notice oflien tobe publidy Recorded, a copy
of whichwill besent to the Owner. The Association may require the Owner to prepay the cost of
preparingandRecording the release.

Correctionof Credit Report. Ifthe Associationreceives full paymentof the delinquency after
reporting the defaulting Owner to a creditreporting service, the Association willreportreceipt of
payment to the credit reporting service.

SECTION 4. LIABILITYFOR COLLECTIONCOSTS

Collection Costs. The defaulting Owner may be liable to the Association for the cost of title
reports, creditreports, certifiedmail, long distance calls, filing fees, and other r easonable costs
and attorney's fees incurred in the collectionof the delinquency.

SECTION 5. COLLECTIONPROCEDURES

Delegation of Collection Procedures. Fromtimetotime, the Assodationmay delegate some or
all of the collection procedures, as the Board in its sole discretion deems appropriate, to the
Association's Manager, an attorney, or a debt collector.

Delinquency Notices. If the Associationhasnot received full paymentofan Assessment by the
due date, the Associationmay send written notice of nonpayment to the defaulting Owner, by
certified mail, stating: (a) the amount delinquent and the total amount of the payment required to
make theaccount current, (b) the optionsthe Owner hasto avoid having the account turned over
toa collection agent,as such termis definedin TexasProperty Code Section 209.0064,including
informationregarding availability of a payment planthroughthe Association, and (c) that the
Owner has thirty (30) days for the Ow ner to cure the delinquency before fur ther collectionaction
is taken (the "Delinquency Cure Period"). The Association's delinquency-related
correspondence may state that if full paymentis not timely received, the Association may pursue
any or all of the Assodation'sremedies, at the sole cost and expense of the defaulting Owner.

Verificationof Owner Information. The Assodationmay obtain a titlereport to determine the
names of the Ownersand the identity of other lien-holders, including the mortgage company.

Collection Agency. The Board may employ or assign the debt to one or more collectionagencies.

Notificationof Mortgage Lender. The Associationmay notify the Mortgagelender of the default
obligations.

Notificationof Credit Bureau. The Association may report the defaulting Owner tooneor more
credit reporting services.

Collectionby Attorney. Ifthe Owner'saccountremains delinquent for a period of ninety (90)
days, the Manager of the Association or the Board of the Associationshall refer the delinquent
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5-].

6-A.

6-B.

accountto the Assodation'sattorney for collection. Intheeventanaccount is referred to the
Association'sattorney, the Owner will beliable to the Association for itslegal fees andexpenses.
Uponreferralofa delinquentaccount to the Association'sattorney, the Association's attorney
will provide the following noticesand take the following actions unless otherwise directed by the
Board:

@ Initial Notice: Preparationof the Initial Notice of Demand for Payment Letter. If
the account is not paid in full within 30 days (unlesssuch noticehaspreviously
beenprovided by the Association), then

(2) Lien Notice: Preparation of the Lien Notice and Demand for Payment Letter and
Recordationofa Notice of Unpaid Assessment Lien. Iftheaccountis not paidin
full within 30days, then

€))] Final Notice: Preparationof the Final Notice of Demand for Payment Letter and
Intent to Foredose and Notice of Intent to Foreclose to Lender. Iftheaccount is
not paidin full within30 days, then

“) Foreclosure of Lien: Only upon specificapproval by a majority of the Board.

Notice ofLien. The Association'sattorney may cause a notice of the Association's Assessment
lienagainst the Owner'shome tobe publicly Recorded. Inthatevent,a copy of thenotice willbe
sent to the defaulting Ow ner, and may also be sent to the Owner's Mortgagee.

Cancellationof Debt. If the Board deemsthe debttobeuncollectible, the Board may elect to
cancel the debt on the books of the Assodation, in w hich case the Assodationmay report the full
amount of the for given indebtedness to the Internal Revenue Serviceasincome to the defaulting
Owner.

Suspension of Use of Certain Facilities or Services. The Board may suspend the use of the
Common Areaamenitiesby an Owner, or his tenant, whoseaccount with the Association is
delinquentfor at least thirty (30) days.

SECTION 6. GENERAL PROVISIONS

Independent Judgment. Notwithstanding the contents of this detailed policy, the officers,
directors, Manager, and attorney of the Association may exercise their independent, collective,
andrespectivejudgmentin applying thispolicy.

Other Rights. Thispolicyisinaddition to and does not detract from the rights of the Association
to collect Assessmentsunder the Restrictionsandthelaws of the State of Texas.

Limitations of Interest. The Association, anditsofficers, directors, Managers, and attorneys,
intend to conformstrictly to the applicable usury laws of the State of Texas. Notwithstanding
anything to the contrary in the Restrictions or any other document or agreement executed or
madein connectionwiththispolicy, the Association will not in any event be entitled toreceive or
collect, asinterest, a sum greater than the maximum amount permitted by applicable law. If
from any circumstances whatsoever, the Associationeverreceives, collects, or applies asinterest
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6-D.

6-E.

a sum in excess of themaximumrate permitted by law, the excess amount willbe applied to the
reduction of unpaid Assessments, or reimbursedto the Owner if those Assessments are paid in
full.

Notices. Unlessthe Restrictions, applicable law, or thispolicy provide otherwise,any notice or
other written communication given to an Owner pursuant to this policy will be deemed
delivered to the Owner upondepositing same withthe U.S.Postal Service, addressed to the
Owner atthe mostrecentaddress shownon the Association'srecords, or on personal delivery to
the Owner. Ifthe Association'srecordsshow thatanOwnet’s property is owned by two (2) or
more persons, notice to one co-Owner is deemed notice to all co-Owners. Similarly, noticetoone
residentis deemednotice to all residents. Written communications to the Association, pursuant
tothis policy, willbe deemed given on actualreceiptby the Assodation'spresident, secretary,
managingagent, or attorney.

Amendmentof Policy. This policy may be amended fromtime to time by the Board.
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ATTACHMENT 5

LOUELLEN LANE TOWNHOMES ASSOCIATION, INC.
RECORDS INSPECTION, COPYING ANDRETENTIONPOLICY

Terms used but not defined in this policy will have the meaning subscribed to such terms in that
certain Declaration of Covenants, Conditionsand Restrictions forLou Ellen Lane, recorded in the
Official Public Recordsof Harris County, Texas, as the samemay be amended from timeto time.

Note: Texas statutes presently render null and voidany restrictionin the Declaration which restricts or
prohibitstheinspection, copying and/or retentionof assodiationrecords and files in violation of the
controlling provisions of the Texas Property Code or any other applicable state law. The Board has
adopted thispolicy in lieu of any expressprohibition or any provisionregulating such matters which
conflict with Texaslaw, as set forthin the Declaration.

1. Written Form. The Associationshall maintainitsrecordsin written form or in another
form capable of conversioninto written form withina reasonable time.

2, Request in Writing; Pay Estimated Costs In Advance. An Owner (or an individual
identified asan Owner’sagent, attorney or certified publicaccountant, provided the designationis in
writing and delivered to the Association) may submit a written request via certified mail to the
Association'smailing address or authorized representative listed in the management certificate toaccess
the Association's records. The writtenrequest mustindude sufficient detail describing the books and
recordsrequested and w hether the Owner desirestoinspect or copy the records. Uponreceiptofa
writtenrequest, the Association may estimate the costsassociated with responding to eachrequest, which
costs may notexceed the costsallowed pursuant to Texas Administrative Code Section70.3, as may be
amended fromtime to time (a current copy of whichis attachedhereto). Before providing therequested
records, the Association will require that the Ow ner remit such estimated amount to the Association. The
Association will provide a final invoice to the Owner on or before the 30tbusiness day after the records
areprovided by the Association. If the finalinvoice indudes additional amounts due from the requesting
party, theadditionalamounts, if not reimbursed to the Assodationbefore the 30trbusinessday after the
datetheinvoiceis sentto the Owner, maybeaddedtothe Owner'saccount as an Assessment. If the
estimated costs exceeded the final invoice amount, the Owner is entitled to a refund, and the refund shall
beissued to the Owner notlater thanthe 30t business day after the datethefinalinvoice is sent to the
Owner.

3. Period of Inspection. Withinten (10) business daysfrom receiptof the written request,
the Associationmust either: (1) provide the copiesto the Owner; (2) provide availableinspection dates; or
(3) provide writtennotice that the Association cannot produce the documents withinthe ten (10) business
daysalong with either: (i) another date withinan additional fifteen (15) business days on w hich the
recordsmay either beinspected or by whichthe copieswill be sent to the Owner; or (ii) a notice thatafter
a diligent search, therequested recordsaremissing and cannot be located.

4. Records Retention. The Associationshall keep the followingrecordsfor at least thetime
periods statedbelow:
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a. PERMANENT: The Artides of Incorporation or the Certificate of Formation, the
Bylawsand the Declaration, any andall other governing documents, guidelines,
rules, regulations and policies and all amendments thereto Recorded in the
property records to be effective against any Owner and/or Member of the
Association.

b. FOUR (4) YEARS: Contracts witha termof morethan one (1) year between the
Association and a third party. The four (4)year retention term begins upon
expiration of the contract term.

C. FIVE (5) YEARS: Account records of each Owner. Account records include
debit and credit entriesassodated withamounts due and payable by the Ow ner
to the Association, and writtenor electronicrecords related to the Owner and
produced by the Association in the ordinary course of business.

d. SEVEN (7) YEARS: Minutesofall meetingsof the Board andthe Owners.

e. SEVEN (7) YEARS: Financial books and records produced in the ordinary
course of business, tax returnsand audits of the Assodation.

f. GENERAL RETENTIONINSTRUCTIONS: “Permanent” meansrecords which
arenot tobedestroyed. Except for contracts witha termofone (1) year or more
(Seeitem 4.b.above), aretentionperiod startson thelast day of the y ear in which
therecordis created andends on thelast day of the year of theretentionperiod.
For example,ifarecordis created on June 14,2015, andtheretention period is
five (5) years, the retention period begins on December 31,2015 and ends on
December 31, 2020. If the retention period for a record has elapsed and the
record willbe destroyed, therecord should be shredded or otherwise safely and
completely destroyed. Electronicfiles shouldbe destroyedtoensure that data
cannot be reconstructed from the storage mechanism on which the record
resides.

5. Confidential Records. As determined in the discretionof the Board, certain Association
recordsmay be kept confidential suchas personnel files, Owner account or other personal information
(except addresses) unless the Owner requesting the records provides a court order or written
authorizationfrom the personwhoserecords are sought.

6. Attorney Files. Attorney's files and records relating to the Association (excluding
invoicesrequested by an Owner pursuant to Texas Property Code Section209.008(d)), are not records of
the Associationandare not: (a) subject toinspectionby the Owner; or (b) subjectto productioninalegal
proceeding. If a document in an attorney’s files and records relating to the Association would be
responsive to a legally authorized request toinspect or copy Association documents, the document shall
beproduced by using the copy from the attorney’s files and recordsif the Assocationhasnot maintained
a separate copy of the document. The Associationis not requiredunder any circumstance to produce a
document for inspectionor copying that constitutes attorney work product or that is privilegedas an
attorney-dient communication.
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7. Presence of Board Member or Manager; No Removal. At the discretion of the Board or
the Association’s Manager, certainrecords may only beinspected in the presence of a Board member or
employee of the Assodation’s Manager. No originalrecords may beremoved from the office without the
express written consent of the Board.
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TEXAS ADMINISTRATIVE CODE
TITLE1, PART 3, CHAPTER70
RULE §70.3- CHARGES FORPROVIDING COPIES OF PUBLICINFORMATION

@) The charges in this section to recover costs associated with providing copies of public
informationarebased on estimated average costs to governmental bodies across the state. W hen actual
costs are25% higher than those used in theserules, governmental bodiesother thanagencies of the state,
may requestan exemption in accordance with§70.4 of thistitle (relating to Requesting an Exemption).

(b) Copy charge.

(1) Standard paper copy. The charge for standard paper copies reproduced by means of an office
machine copier or a computer printeris $.10per pageor partofa page. Each side that hasrecorded
informationis considered a page.

(2) Nonstandard copy.The chargesin this subsectionareto cover the materials onto which
informationis copiedand donot reflect any additional charges, including labor, thatmay be associated
with a particular request. The charges for nonstandard copies are:

(A) Diskette--$1.00;

(B) Magnetictape--actual cost;

(C) Data cartridge--actual cost;

(D) Tape cartridge--actual cost;

(E) Rewritable CD(CD-RW)--$1.00;
(F) Non-rewritable CD (CD-R)--$1.00;
(G) Digital video disc(DV D)--$3.00;
(H) JAZ drive--actual cost;

(D) Other electronicmedia--actual cost;
() VHS video cassette—-$2.50;

(K) Audio cassette--$1.00;

(L) Oversizepaper copy (e.g.:11inches by 17inches, greenbar, bluebar, not including
maps and photographsusing specialty paper--See also §70.9 of this title)--$.50;

(M) Specialty paper (e.g.: My lar, blueprint, blueline, map, photographic—-actual cost.
C Labor charge for programming. If a particular request requiresthe servicesofa programmer in
g progr g p q q prog

order toexecutean existing program or to create a new program so thatrequestedinformation may be
accessed and copied, the governmental body may charge for the programmer'stime.

(1) Thehourly charge for a programmer is $28.50 anhour. Only programming services shall be
charged atthis hourly rate.

(2) Governmental bodiesthat donot havein-house programming capabilities shall comply with
requestsin accordance with §552.231 of the Texas Government Code.

LOU ELLEN LANE
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() If the charge for providing a copy of public information includes costs of labor, a
governmentalbody shall comply with the requirements of §552.261(b) of the Texas Government Code.

d) Labor charge for locating, compiling, manipulating data, and reproducing publicinformation.

(1) The charge for labor costs incurredin processing a request for publicinformationis $15an
hour.Thelabor chargeindudesthe actual time tolocate, compile, manipulate data,and reproduce the
requested information.

(2) Alabor charge shall notbebilled in connection with complying with requests that are for 50
or fewer pages of paper records, unless the documentsto be copied are located in:

(A) Twoor more separate buildings that are not physically connected witheachother; or
(B) A remote storage facility.

(3) Alabor charge shall notberecovered for any time spent by anattorney, legal assistant, or any
other personwhoreviews the requestedinformation:

(A) To determine w hether the governmentalbody willraise any exceptionsto disclosure
of therequested informationunder the Texas Government Code, Sub chapter C, Chapter 552; or

(B) To researchor prepare arequest for arulingby the attorney general's office pursuant
t0§552.301 of the Texas Government Code.

(4) When confidential information pursuant to a mandatory exception ofthe Actis mixed with
publicinformationin the same page, alabor chargemay berecovered for time spenttoredact, blackout,
or otherwise obscure confidential informationin order torelease the publicinformation. Alabor charge
shall not be made for redacting confidential informationfor requestsof 50 or fewer pages, unless the
request also qualifiesfor a labor charge pursuant to Texas Government Code, §552.261(a)(1) or (2).

(5) If the charge for providing a copy of public information includes costs of labor, a
governmental body shall comply with the requirements of Texas Government Code, Chapter 552,
§552.261(b).

(6) For purposes of paragraph (2)(A) of this subsection, two buildings connected by a covered or
opensidewalk, anelevated or underground passageway, or a similar facility, arenot considered to be
separate buildings.

e Overhead charge.

(1) Whenever any labor chargeis applicabletoarequest, a governmental body may include in
the charges directand indirect costs, in additionto the specificlabor charge. This overhead charge would
cover such costs as depreciation of capital assets, rent, maintenance and repair, utilities, and
administrative overhead. If a governmentalbody choosestorecover suchcosts,a charge shallbemadein
accor dance withthe methodology describedin paragraph (3) of this subsection. Although an exact
calculationof costs will vary, the use of a standard charge willavoid complication in calculating such
costs and will provide uniformity for chargesmade statewide.

(2) Anoverhead charge shallnot bemade for requests for copies of 50 or few er pages of standard
paper records unless therequest also qualifies for a labor charge pursuant to Texas Government Code,
§552.261(@)(1)or (2).
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(3) Theoverhead charge shall be computed at20%of the charge made to coverany labor costs
associated witha particular request. Example:if onehour oflaboris usedfor a particular request, the
formula would be asfollows: Labor charge for locating, compiling, andreproducing, $15.00 x .20 =$3.00;
or Programminglabor charge, $28.50 x .20 = $5.70.Ifarequest requires one hour of labor charge for
locating, compiling, and reproducing information ($15.00 per hour); and one hour of programminglabor
charge ($28.50 per hour), the combined overhead would be: $15.00 + $28.50 = $43.50 x .20 = $8.70.

® Microfiche and microfilm charge.

(1) If a governmental body already hasinformationthat existson microfiche or microfilm and
has copies available for sale or distribution, the charge for a copy must not exceed the cost of its
reproduction. If no copies of therequested microfiche or microfilmare availableand theinformation on
the microfiche or microfilm can bereleased inits entirety, the governmental body should make a copy of
the microfiche or microfilm. The charge for a copy shall not exceed the cost ofits reproduction. The Texas
State Library and ArchivesCommissionhas the capacity toreproduce microfiche and microfilm for
governmentalbodies. Governmental bodiesthat donot have in-house capability to reproduce microfiche
or microfilmare encouraged to contact the Texas State Library beforehaving the reproduction made
commercially.

(2) If only a master copy ofinformationin microfilmis maintained, the chargeis $.10 per page
for standard size paper copies, plusany applicable labor and overhead charge for more than 50 copies.

(2) Remote documentretrieval charge.

(1) Due to limited on-site capacity of storage documents, it is frequently necessary to store
information that is not in current use in remote storage locations. Every effort should be made by
governmentalbodies to store current records on-site. State agenciesare encouraged tostore inactive or
non-currentrecords with the Texas State Library and Archives Commission. To the extent that the
retrieval of documentsresultsin a charge to comply with a request, it is permissible to recover costs of
such services for requests that qualify for labor chargesunder currentlaw.

(2) If a governmental body has a contract witha commercial records storage company, whereby
the private company chargesa feetolocate, retrieve, deliver, andreturnto storage the needed record(s),
noadditional labor charge shall be factored in for time spentlocating documents at the storage location
by the private company'spersonnel. If after delivery to the governmentalbody, theboxes must still be
searched for recordsthatareresponsive to therequest, a labor chargeis allowed according to subsection
(d)(1) of this section.

(h) Computerresource charge.

(1) The computer resource chargeis a utilization charge for computersbasedonthe amortized
cost ofacquisition, lease, operation, and maintenance of computer resources, w hich might indude, but is
not limited to, some or all of the following; central processing units (CPUs), servers, disk drives, local
areanetworks (LANSs), printers, tape drives, other peripheral devices, communications devices, software,
and sy stem utilities.

(2) These computer resource charges are not intended to substitute for cost recovery
methodologiesor chargesmade for purposesother than responding to public informationrequests.

(3) The chargesin this subsectionare averagesbased on a survey of governmental bodieswith a
broad range of computer capabilities. Each governmental body using this cost recovery charge shall
determine which category (ies) of computer system(s) used to fulfill the publicinformation request most
closely fitsitsexisting system(s),and setits chargeaccordingly. Type of Sy stem--Rate: mainframe--$10
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per CPU minute; Midsize--$1.50 per CPU minute; Client/Server--$2.20 per clock hour; PCor LAN--$1.00
per clock hour.

(4) The charge madetorecover the computer utilization costis the actual time the computer
takes to execute a particular program timesthe applicable rate. The CPU chargeis not meanttoapply to
programming or printing time; ratherit is solely torecover costsassociated with the actual time required
by the computer to execute a program. This time, called CPU time, canberead directly from the CPU
clock, and most frequently will be a matter of seconds. If programming is required to comply with a
particular request, the appropriate charge that may berecovered for programming time is set forthin
subsection (d) of this section. No charge should be made for computer print-out time. Example: If a
mainframe computer is used, and the processing time is 20 seconds, the charges would be as follows: $10
/3=%$3.33;0r $10/60 x20=%$3.33.

(5) A governmental body that does not have in-house computer capabilities shall comply with
requestsin accordance with the §552.231 of the Texas Government Code.

@) Miscellaneous supplies. The actual cost of miscellaneous supplies, such as labels, boxes, and
other supplies used to produce the requested information, may beaddedto the total charge for public
information.

G) Postal and shipping charges. Governmental bodiesmay add any related postal or shipping
expenses whicharenecessary to transmit the reproduced informationto therequesting party.

k) Sales tax. Pursuant to Office of the Comptroller of Public Accounts' rulessales tax shall not be
added on char ges for publicinformation (34 TAC, Part 1, Chapter 3, Subchapter O, §3.341 and §3.342).

@ Miscellaneous charges: A governmental body thataccepts payment by credit card for copies of
publicinformationandthatis charged a "transactionfee” by the credit card company may recover that
fee.

(m)  Thesecharges are subject to periodicreevaluation and update.

Source Note: The provisions of this§70.3adoptedtobe effective September 18, 1996, 21 TexReg 8587;
amended tobe effective February 20,1997, 22 TexReg 1625; amended to be effective December 3,1997,22
TexReg11651; amended to beeffective December 21,1999,24 TexReg11255; amended to be effective
January 16,2003, 28 TexReg 439; amended to be effective February 11,2004, 29 TexReg 1189; transferred
effective September 1,2005, as published in the TexasRegister September 29, 2006, 31 TexReg 8251;
amended tobe effective February 22,2007, 32 TexReg 614.
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ATTACHMENT 6

LOUELLEN LANE TOWNHOMES ASSOCIATION, INC.
STATUTORY NOTICE OF POSTING AND RECORDATION OF
ASSOCIATION GOVERNING DOCUMENTS

Terms used but not defined in this policy will have the meaning subscribed to such terms in that
certain Declaration of Covenants, Conditionsand Restrictions forLou Ellen Lane, recorded in the
Official Public Recordsof Harris County, Texas, as the samemay be amended from timeto time.

1. Dedicatory Instruments. As set forth in Texas Property Code Section 202.001,
“dedicatory instrument” meanseach document governing the establishment, maintenance or operation
of aresidential subdivision, planned unit development, condominium or townhouse regime, or any
similar planned development. The termindudes the Declarationor similar instrument subjecting real
property to: (a) restrictive covenants, bylaws, or similar instruments governing the administration or
operationofa property owners'association; (b) properly adopted Rulesand Regulationsof the pr operty
owners' association; or (c) all lawful amendments to the covenants, bylaws, instruments, rules, or
regulations, or as otherwise referred toin thisnotice as the “ Governing Documents.”

2. Recordation of All Governing Documents. The Association shall file all of the Governing
Documentsin thereal property records of each county in which the property to w hich the documents
relate is located. Any dedicatory instrument comprising one of the Governing Documents of the
Association hasno effect until the instrumentis filed in accordance with thisprovision, as set forth in
Texas Property Code Section202.006.

3. Online Posting of Governing Documents. The Association shall make all of the
Governing Documentsrelating to the Association or subdivision and filedin the county deed records
available on a website if the Association, or a management company on behalf of the Association,
maintains a publicly accessible website.
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ATTACHMENT 7

LOUELLEN LANE TOWNHOMES ASSOCIATION, INC.
EMAIL REGISTRATION POLICY

Terms used but not defined in this policy will have the meaning subscribed to such terms in that
certain Declaration of Covenants, Conditionsand Restrictions forLou Ellen Lane, recorded in the
Official Public Recordsof Harris County, Texas, as the samemay be amended from timeto time.

1. Purpose. The purpose of this Email Registration Policyis tofacilitate proper notice of
annualand special meetingsof members of the Association pursuant to Section209.0051(e) of the Texas
Property Code.

2. Email Registration. Should the owner wishtoreceive any and all email notifications of
annualand special meetingsof members of the Association, it is the ownet’s sole responsibility toregister
his/her email address withthe Associationand to continue to keep theregistered email address updated
and current withthe Association. In order toregister anemail address, the owner must provide their
name, address, phone number and email addressthroughthe methodprovided on the Association’s
website, ifany, and/or to theofficial contactinformation provided by the Assodiation for the community
manager.

3. FEailure to Register. An owner may notreceive email notification or communication of
annualor special meetings of members of the Assocationshouldthe owner failtoregister his/her email
addresswith the Association and/or properly and timely maintainan accurateemail address with the
Association. Correspondence to the Association and/or Associationmanager from an email address or by
any method other than the method describedin ParagraphNo. 2 above willnot be considered sufficient
toregister such email address withthe Association.

4. Amendment. The Association may, from time to time, modify,amend, or supplement
this Policy or any other rulesregarding email registration.
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ATTACHMENT 8

LOUELLEN LANE TOWNHOMES ASSOCIATION, INC.
GENERATORPOLICY

Terms used but not defined in this policy will have the meaning subscribed to such terms in that
certain Declaration of Covenants, Conditionsand Restrictions forLou Ellen Lane, recorded in the
Official Public Recordsof Harris County, Texas, as the samemay be amended from timeto time.

A, ARCHITECTURALREVIEW APPROVAL REQUIRED

Aspart of theinstallation and maintenance ofa generator onan Owner’s Lot, an Owner may submit
plans for and install a standby electric generator (“Generator”) upon written approval by the
ar chitectural review authority under the Declaration (the “ACC”).

B. GENERATOR PROCEDURES AND REQUIREMENTS
1. Application. Approval by the ACCisrequiredprior toinstallinga Generator. Toobtain

the approval of the ACC for a Generator, the Owner shall provide the ACC with the following
information: (i) the proposedsitelocation of the Generator on the Owner’s Lot; (ii)a description of the
Generator, including a photographor other accurate depiction; and (iii) the size of the Generator (the
“Generator Application”). A Generator Applicationmay only be submitted by a tenantif the Owner’s
tenant provides written confirmationat the time of submission that the Ow ner consents to the Generator
Application. The ACC is not responsible for: (i) errors or omissions in the Generator Application
submittedto the ACC for approval; (ii) supervising installation or construction to confirm com pliance
with an approved Generator Application or (iii) the compliance of an approved application with
Applicable Law.

2. Approval Conditions. Fach Generator Application and all Generatorstobeinstalled in
accordance therewith must comply with the following:

(@) The Owner must install and maintainthe Generatorin accordance with
the manufacturer’s specifications and meet all applicable governmental health, safety,
electrical, and building codes.

(i1) The Owner must use a licensed contractor(s) to install all electrical,
plumbing, and fuel line connections and all electrical connections must be installed in
accordance withall applicable governmental health, safety, electrical, and building codes.

(iii) The Owner must install allnatural gas, dieselfuel, biodiesel fuel, and/or
hydrogenfuel line connections in accordance with applicable governmental health,
safety, electrical, and building codes.

@iv)  TheOwner must install allliquefied petroleum gas fuel line connections
in accor dance with therulesand standards promulgated andadopted by the Railroad
Commission of Texas and other applicable governmental health, safety, electrical, and
building codes.
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) The Owner must install and maintainall non-integral standby Generator
fuel tanks in compliance withapplicable municipal zoning or dinances and governmental
health, safety, electrical, and building codes.

(vi) The Owner must maintain in good condition the Generator and its
electricallinesand fuel lines. The Owner is responsible to repair, replace, or removeany
deteriorated or unsafe component of a Generator, including electricaland fuel lines.

(vii)  The Owner must screen a Generator ifit is visible fromthe street faced
by theresidence,locatedin an unfenced sideor rear yard ofa Lot, andis visible either
from an adjoining residence or from adjoining property owned by the Association,
and/or islocatedin a side or rear yardfenced by a wrought ironor residential aluminum
fence and is visible through the fence either from an adjoining residence or from
adjoining property owned by the Association.

(viii) The Owner may only perform periodic testing of the Generator
consistent with the manufacturer’s recommendations betweenthehours of 9 a.m. to 5
p-m., Monday through Friday.

(ix) NoOwner shall use the Generator to generate all or substantially all of
the electric power to the Owner’s residence unless the utility-generated electrical power
totheresidenceis notavailable or is intermittent due to causes other than nonpayment
for utility service to theresidence.

(x) No Owner shall locate the Generator (i)inthe frontyard ofaresidence;
or (i) in theside yard ofaresidence facing a street.

(xi) No Owner shall locate a Generator on property owned by the
Association.

(xif) NoOwner shall locate a Generator on any property owned in common
by members of the Association.

3. Process. Any proposal toinstall a Generator on property ownedby the Association or
property owned in common by membersof the Associationmustbe approvedin advance andin writing
by theBoard, and the Board need not adhere to the requirements set for th in this Generator Policy when
considering any such request.

4. Approval. Fach Ownerisadvised thatif the Generator Applicationisapproved by the

ACC, installation of the Generator must: (i) strictly comply with the Generator Application; (ii)
commence within thirty (30) daysof approval; and (iii) be diligently prosecuted to completion. If the
Owner fails to cause the Generator to be installed in accordance with the approved Generator
Application, the ACCmay require the Owner to: (a) modify the Generator Application to accurately
reflect the Generator installedon the Property; or (b) remove the Generator and reinstall the Generatorin
accordance withthe approved Generator Application. Failure toinstall the Generator in accordance with
the approved Generator Application or an Owner’s failure to comply with the post-approval
requirements constitutes a violationof the Declarationandmay subject the Owner to fines and penalties.
Any requirement imposed by the ACC toresubmita Generator Applicationor remove andrelocate a
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Generatorin accordance withthe approved Generator Applicationshall be at the Owner’s sole cost and
expense.
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# Pages 48

11/12/2020 07:57 AM
e-Filed & e-Recorded in the
Official Public Records of
HARRIS COUNTY

CHRIS HOLLINS

COUNTY CLERK

Fees $202.00

RECORDERS MEMORANDUM

This instrument was received and recorded electronically
and any blackouts, additions or changes were present

at the time the instrument was filed and recorded.

Any provision herein which restricts the sale, rental, or
use of the described real property because of color or
race is invalid and unenforceable under federal law.

THE STATE OF TEXAS

COUNTY OF HARRIS o ]

I hereby certify that this instrument was FILED in

File Number Sequence on the date and at the time stamped
hereon by me; and was_duly RECORDED in the Official
Public Records of Real Property of Harris County, Texas.

COUNTY CLERK
HARRIS COUNTY, TEXAS




